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Please …
• Turn off cell phones.
• Avoid side conversations.
• Ask questions throughout the presentation
• Sign the attendance roster.
• Complete the evaluation at the end of the 

workshop.
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Workshop Objectives
• Reporting options for HR data
• HR Reporting Portal
• How to get access to the HR Reporting Portal
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HR Reporting Options
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Reporting Portal
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Reporting Portal
• Click to add text
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List by Organization
• Report Parameters

– Chart of Accounts
– College Code OR Job Org Codes OR All Job Orgs
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HR Front End – List by Organization
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Budget Profile
• Report Parameters

– Chart of Accounts
– College Code OR Job Org Codes OR All Org Codes
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PPACA Hours Measurement
• Report Parameters

– Chart of Accounts (COA)
– College Code OR Org Code OR All Org Codes
– UIN (Optional)
– Average weekly hours
– Employee Type
– Period Data – ACA Year(s)
– Measurement Type (Initial, Standard, Both)
– Administrative Start Date
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HR Front End - Owner Listing 
• Report Parameters

– UIN of user
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HR Front End – Transaction Listing
• Report Parameters

– Campus AND/OR Chart of Accounts
– College Code OR Org Codes (Optional)
– Employee Groups AND/OR Transaction Types 

(Optional)
– Level/Role/Action of Transaction (Optional)
– Date Range (Optional)
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HR Front End – List by Organization
• Current employees based on job org code
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Security Access
• Unit Security Coordinator (USC) needs to 

request the appropriate access for each user
• Request UHR Reporting Portal

– General Access Profile
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Reporting Resources
• EDDIE: https://eddie.ds.uillinois.edu/
• ViewDirect: 

https://docdirectpweb.admin.uillinois.edu/dd
rint/servlet/ddrint
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Other Reporting Resources
• Security Application: 

https://webprod.admin.uillinois.edu:443/secapp/ui_security_
application.jsp

• Decision Support Security Request: 
https://appserv7.admin.uillinois.edu/DsUscApp/Forms/Main/
Default.aspx

• Information Security Compliance Form: 
https://www.aits.uillinois.edu/UserFiles/Servers/Server_474/
File/security/ComplianceForm.pdf

• FERPA Training: 
https://www.aits.uillinois.edu/cms/One.aspx?portalId=558&p
ageId=102730
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Workshop Summary
• HR Reporting Options
• HR Reporting Portal
• Request access through Unit Security Contact
• Reporting Resources
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Questions / Concerns?
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