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UN IVERSITY OF ILLINOIS

What “Drives” Cantico-Spaincrists - Unssns Crssrnion
Property Accounting?

= Internal Control Over University of lllinois
Resources

= TiImely and accurate recording of what we
acquire

= Marking it as ours
= Knowing/recording where it is
= Disposing of it legally
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What “Drives”
Property Accounting?

= University Policy

= Business and Financial Policies and Procedures
Section 12:

http://www.obfs.uillinois.edu/manual/index.html#s12
= Specified Unit Head Responsibilities [12.1]:
= Custodianship responsibility
Physical security
Tagging
Physical inventory
Reporting acquisitions, changes, disposals
Obtaining approval prior to disposal
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What “Drives”
Property Accounting?

= Compliance with External Requirements
= State statutes/administrative code
= Federal sponsorship
= Generally Accepted Accounting Principles
= Audited financial statements

= Consistency with Financial Accounting of
Expenditures
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Consequences

= Audit findings

= 2006 Audit: Unrecorded disposals; Missing; Untagged
= Loss of CMS exemptions

= Bad publicity

= Threats to funding sources
= \Wasted resources

= Restitution

= Prosecution
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Internal Control:
Timely Recording of What We Acquire

= Cash purchases:
= Purchase Orders
= [Buy
= PCard
= Stores

= Non-cash additions: Gifts/transfers, etc.
= Year-end closing deadlines
= Reconcile GL operating ledger/

Fixed Asset module acquisitions
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Internal Control:
Timely Recording of What We Acquire

Acquisition Categories

= Capitalized Equipment
= 163nnn: >$4,999.99, tagged w/#, depreciated

= Expensed/Tracked Equipment

= 161nnn: $500-$2,499.99, tagged w/#, not depreciated
= 127nnn: $2,500-$4,999.99, tagged w/#, not depreciated

= EXxpensed/Not Tracked Equipment
= 126nnn: $100-$499.99, tagged w/o #, not depreciated

= Supplies
= 121nnn-124nnn: <$100, not tagged, not depreciated
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Internal Control:
Marking It As Ours

= Promptly—Establishes internal control
over item & ability to match item to record

= Property Tags

NOIS
= Numbered STATE OF ILLINOIS

Tracked; >s400.09)  NUUHYH nlwwluvnwmmgnngwgwn|l

("] VEHS 'I“r' ﬂ' I_I. MNOIS
AT CHICAGO

= Unnumbered T -pammm——

THE STATE OF ILLINOIS/
[Not tracked; $100-$499.99] UNRERCEEE T nania

= Coming soon...Federal/Other Title tags
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Internal Control:
Knowing/Recording Where It Is

Internal Relocation

= Communication within unit so that property
contact knows about moves

= Loan/off-campus documentation

= Updates via FABWeb

= Responsible Location Code: Building v. Room
= Building = 20+ FM Building #
= Room =*“random”
= Title: Digits 1-4 = FM# / 6-13 = Room# / 15-35 = Name

= Custodian/Equipment Manager?
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Internal COntrOI: CHICAGO - SPRINGFIELD - URBANA-CEAMPATGN
Knowing/Recording Where It Is

Transfers to Other Units

s [ransfer forms
= Approval of both units

= Updating record via FABWeb

= Responsible Location Code
= Custodian

= Equipment Manager
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Internal Control:
Disposing of it Legally

= Scrap/Surplus—disposal forms

s | rade-In—Documentation on new
acquisition documents

= Transfer with Researcher—Special form;
prior approval

= Cannibalization—Email request

= Data Elimination—Scrubbing tags

http://www.uic.edu/depts/accc/policies/disk scrubbing.html
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“Entity” Accounting Considerations

“Entities”

= Similar, university-wide self-supporting activity
= State requirement—-“excess funds”
s Reserves—20% cap/non-cap equipment value

= Equipment Entity Assignment

Based on use in generating self-supporting revenue

ldentify 1) self-supporting funds and 2) equipment
used in generating revenue recorded to each fund

Entity Code = level 3 hierarchy of fund code for which
equipment is used to generate revenue

One code assigned to each related equipment record
13
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“Entity” Accounting Considerations

UFAS Banner Banner Plant

Unexpended R&R
[Self-Sup] Unrestricted Internal Fin. Bond

Willard Airport

Commercial Operations Under Indenture 65 3610 7103 7206 7306 7630
Hospital/HSFS

Hospitals and Clinics 66 3500 7101 7202 7304 7610
Auxiliaries under Indenture

Housing and Food Services 50 3300 7100 7201 7302 7600
Student Activities Facilities 51 3310 7105 7203 7303 7601
Parking Operations 52 3320 7106 7204 7300 7602
Other Entities

UI2 Integrate COP 29 3131

Communication and Computing Senvices 30 3100 7107 7207 7650
Plant and Senice Operations 31 3110 7108 7208 7651
Student/Staff Programs and Senvices 40 3200 7109 7209 7660
Instructional Course Activities 60 3400 7110 7210 7670
Professional Development Activities 61 3410 7111 7211 7671
Unique Instructional Programs 62 3420 7112 7212 7672
Agricultural Operations 63 3430 7113 7213 7673
Commercial Operations Not Under Indenture 64 3600 7114 7214 7674
Public Senice and Academic Support 67 3440 7115 7215 7675
Intercollegiate Athletics 68 3450 7116 7216 7676

General Campus
Everything else 7104/7102 7200/7205 7640/7620
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“Entity” Accounting Considerations

= Maintaining Asset Record Entity Code

Maintained centrally by UPAR

Self-supporting fund equipment acquisitions
assume use by same fund

Transfers—units need to determine if entity use

Units review/confirm use during physical
Inventories; communicate needed changes to
UPAR

15
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Research Activity Considerations

= Important Fields
= Title-to: State / Federal / Other
= Responsible location: Room level
= Condition code
= Entity
Source C-FOAPAL

16
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Research Activity Considerations

= Rate Setting
= Storeroom/service rates and depreciation
= F & A rates and institutional funds
= Entity code significance

= Researcher Credibility
= Awarding grants
= Heightened audit/scrutiny

17
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Management
Resources: Data Input

FABWeb Acquisitions

Main Menu | Log Out

Find a Record
Find records in two ways:
» Enter information about the acquisition and click on Find.

s Browse all the records for your organization(s) listed below,

Acquistion Document: # org (Resp): | All Units o

Create a new record

Ophthalmology & Visual Sci - (539000)

OTag & Acq Doc & Line/Item # 0OTag Date PTag # Commodity Invoice & Amount
From Banner
TOO1080FF LARO0OZ023 2 2/2/2007 ARO0OZ023 $1,373.00
TO0108078 AROOZ023 = 2/2/2007 ARQOZ023 $1,373.00
TO0108072 LARO0Z023 4 2/2/2007 ARO0Z023 $1,373.00
TO0108080 AR00Z023 = 2/2/2007 ARO0OZ023 $1,273.00
TO0108051 AR00Z023 =3 2/2/2007 ARO0OZ023 $1,273.00
TO0108052 AR0O0Z023 7 2/2/2007 ARO0Z023 $1,372.00
TOO108083 AR0O0Z023 8 2/2/2007 ARO0Z023 $1,244.00
I TOO108265 PO103589% 1 2/5/2007 11521598 $7,034.20
I TOO108268 FO104176 1 2/5/2007 11598210 $13,500.00
TO0103712 FO1097s2 1 12/7/2008 11642751 $7,158.00
JToolo7049 FO11609% 1 1/23/2007 11713215 $17,429.55
TO0105378 PCADS943 1 1/32/2007 PCAQ9943 $1,189.00
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Management
Resources: Data Input

FABWeb Acquisitions

Main Menu | Log Out | Find

Complete the Banner Record for a New Acquisition

on Doc Info Unit Info tem Info Finalize Transaction

FTag #: Acquisition Cocument #: PO104176 Line/Item #: 1
OTag #: TOO108268 ©QTag Date: Z/5/2007

Inwoice #: 11598210 Invoice Date: 01-Jan-07 Amount: $19,500.00
“endor Mame: Fujifilm Medical Systems UsSA Inc Commaodity: 99857 - Laboratory Equiprment

FOaPAL:
O Fund argn Aot Prog Aoty
2 425020 S39000 183080 191100

Office of Business and Financial Services
Main Menu | Log Out | Find
University of Hlinois | Chicago Campus | Springfield Campus | Urbana-Champaign Campus
£ 20032-2007 The Board of Trustees of the University of Illinois
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Management
Resources: Data Input

FABWeb Acquisitions

Main Menu | Log CQut | Find

Complete the Banner Record for a New Acquisition

Acquisition Doc Info Unit Info Item Info Finalize Transaction

= Required to Finalize Transaction

FTag #: | |
Code TN Refresh  Description/barme

*Chart (Resp): %

*Org (Resp): %

Ertity:

*location: L1 &

Custodian: l:l g

Equip Mgr: I:l %

*Commodity: % Laboratory Equiprment

Save this Info ] [ Reset the Form ]

Office of Business and Financial Services
Main Menu | Log Sut | Find
University of Illinois | Chicago Campus | Springfield Campus | Urbana-Champaign Campus
@ 20032-2007 The Board of Trustees of the University of Ilinois
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Management
Resources: Data Input

FABWeb Acquisitions

FABweb

Main Menu | Log Out | Find

Complete the Banner Record for a New Acquisition

* = Required to Finalize Transaction
*Manufacturer: | | *Model: | |
Fart # wehicle Tag: | | *Serlal # T | |
Fleet or PP number for vehicles
* |Laburatury Equipment

Description:

Fin-Service Date:  |2/28/2007

Master/FParent FTag #: | . E— . .
This new acquisition will be linked as part of the master/parent asset.

External Cross Ref: | . |
PTag number(s) of traded-in item{s)

Save this Info ] [ Reset the Form ]

Office of Business and Financial Services
Main Menu | Log COut | Find
Liniversity of Ilinois | Chicago Carmpus | Springfield Campus | Urbana-Champaign Campus
@ 20032-2007 The Board of Trustees of the University of Ilinois
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Management
Resources: Data Input

FABWeb Updates

FABweb

Main Menu | Log Out

Find a Record to Update

To find a record, enter the FTag number and click on Find:

Pragwe | [Find]

Office of Business and Financial Services
Main Menu | Log Out
University of Hlinois | Chicago Carmpus | Springfield Campus | Urbana-Champaign Campus
& 2003-2007 The Board of Trustees of the University of Illingis
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Interdepartmental Transfer of Equipment

University of Ilinois
ccomzting and Fimamcial Reperting
Accsnntzg snd Eeporizag Dhvisiza

Interdepartmental Transfer of Equipment

| SAMPLE FORM |

Chicage __-:'j.n;;ﬁz-Ld = Urbana-Champaizn
FROM __TO
Locabon Cioae] Lessahon Lo Delivery Location
PTag Drescription Ch. 0Ong Code Dept Mame In Banner In Banner . Code Buicing Mame Lo
WEY FILE CABINET {5 DEAWERS] F 115003 SURFLLIS '3 2 g4- 201
M FILE CABINET {5 DRAWERS] 2 115003 SURFLUS '3 2 24 201
none IBM Pentium 4 computer SN 2 115003 SURPLLIS =l 2 nia 1034
nons IEM Pentium 4 computer SIN KCEIGEW 2 T1S00NSURPLLS a3 2 bla 034
n's 1 Chair on wheels with arm rests-red color 2 5003 Surplus 200072 5 2 2238
n'a 2 Sray Chairs on wheels with arm resss 2 5003]) Surplus 200872 = 2 2238
n'a 1 Burgundy color Chair on whesls no armrasts 2 £003]) Surplus 200872 = 2 2238
1 Bright red char on wheels with zrm reshs 2 SO0 Surplus 200072 = 2 E104SES 2238|
DELL Optiplex GX115 Compaiar 2 345000)Extamal Education |WA Ha'sted 205 2 RIEY E164Addams Hall 107
Dptiplex GX115 Comparar 2 345000)Extamal Education | WA Ha'sted 205 2 Tuinrium MrA E164Addams Hall 107
¥ GX115 Compurer 2 245000)Extarral Education WA S Halsted 205 2 Tudorium A 2154 Addams Hall 07
DELL Optiplex GX115 Comparer 2 245000 Extarnal Educaiion |MA Halsted 205 2 Tardgrium A 154 Addams Hall 307
NEC Mulisyne LCD 1510+ Monitor 2 245000) External Education |MA S Halsted 205 2 Tardorium A E15§Addams Hall 07
1530V Monitor 2 345000) External Education [N 13232 & Halsted 205 2 Tudorium A E15jAddams Hall 07
N 1 AJ0000INCS A 100017 ADN COMIP 1142701 1 4340004 Compuier Sci 14850 i} 1104
IBM INTELLISTATION 1 AJ0000INCS A 100017 ADN COMIP 1142701 1 4340008 Compnrier Scienc 14850 i} 1104
T{IBEM INTELLISTATION 1 A20000JNCSA 100017 142503 | A0V COMP 114470 1 434000) Compuisr Science 14850 104|Sisnel Cantar 1104
14IEM INTELLISTATION 1 AZ0000JNCS A 100017 142503 | A0V COMP 114470] 1 434000) Comprisr Scisncd 14850 104 |Sishal Cantar 104
L40025D2H 1088 Chewy n, Vellow, LISG30 4 B52000PPED Shop 401200 1200|Phys Plant Sh 4 370000 Transportation 409400 1400 Plant Shop
L4004010141895 GMC Van. Yellow, U12135 4 B520004PPED Shop 401200 1400|Phys Plant Shognia 4 370000) Transpartation 401400 1400
L40040123 1988 Lift Tnack 4 B520004PPED Shop 412223 2022| Shepherd Sior Bjnia 4 370000) Transpartation 412243 1400
L40033734 1804 Chewy Astrovan, UISE31 4 G52000{PPED Shop 401200 1200|Phys Flant Shognia el 3T70000) Transpaortation 401400 1400
L40025410 1888 Dodge pickun 4 2130004 Grounds 401200 1400|Phys Plant Sh El 320000 Transpaortation 404400, 1400 )Phys. Flant Shogp Inia
£255 |MALC cpu 4 B40000JOTEL 4120BB|HRE Human Resres | 7B-Lab 4 S40000§OTEL 411303|BRK Brockens £33
' TEL-MACZ|MAC monitor 4 840000 EL £1200B|HRB Human Resros I 7B-Lab 4 EL 4 'EEE:I:BRK Brockens £33
Autheorizafion-Originating Unit Authorization-Rec Unit
Tingmabng Unit: Complets Torm & enfer aushorizaion Mame: F_e ] Mame: |_e
information: forward in email to Receiving Unit Tithe: Tithe:
Receiving Unit: Review form; enter authorization Email: | Phone: | Email: | Prome: |
information: save in originagl amaii with subject that Fickup Contact: Dislivery Contact:
includes your Chart!Org codes and "TRANSFER™; Emuail: | | Phane: | Email: | Phome: |
then forward email with updated attachment to
obfzu uilil edu Transportafion Service Reguest Number [UIC Onily]: SR# |
Comments:
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Management
Resources: Data Input

Request to Dispose of Equipment

University of Ilinoss Request to Dispose of Equipment as Scrap or Surplus

rersity Acronnrting apd Finaocial Reparting

SAMPLE FORM

Include all equipment items to be disposed, regardiess of original cost or whether recorded in Banner

Depi. Assessment Computers Onky External Review [Central offices]
Dirigina ear Responsinle Location Code Pick-up Lecation Scrap or Frocessor Scrub tag Agreesiw Dispositbon Scrubbing
L20676613 JProcessor. Scientfic - Merox 532 £ 6580) 11131223 BSE00D) 200814 4%5|MSH E-144 Scrap
L20043541 findel Pl 5 7B1000] 13 aia|WBRE 1121 Scrap Pentum Il |¥es Tes
L2000<0B0 Jindigo I CFU £ TB1000 3 o19|MBRE 1121 Scrap Fentum Il [Yes Tes
L2D67082< IMac il 51 3 701000! oo WBRE 1121 Scrag Mon-Microdes Yes
L20053228 JCPLU 3 701000, 10| MBRE 1121 ‘Scrap PenSum Il |Yes Yes
L2DATAB5S IMacingosh I Si B3 701000, 10| MBRA 1121 Scrap £d ¥es Yes
EDSD0252  ISicon Gosphics 5 781000 21a|MERE 1121 Scrap Fentum I I‘"E'E TEs
L20873142 |Gateway 2000 Model 435032 £ TB1000 o19|MBRE 1121] Mot Useabls | Scrap Fentium IIII""EE Tes
QF100B117§CPU 5 7B1000 o1o|MERE 1121 Mot Useabls |Scrap Pentum I I‘"EE Yes
L20018888 |Gateway 2000 Model PS-133 484 5 701000 o1o|eBRE 1121| Mot Useable] |Scrap Yes
L20022037 JPower Mac Madiniosh 7500100 5 20645 jb=i=ls) 701000! 2 aio|WBRE Scrap Yes
L20013210 JPower Mac 53 5 3781 ] 701000 2352 oo MRS Scrap Ves
f417THEAAICompag CF Series 3400 £ T01000 13 D1D|MBRE2 Scrap e
DO<ETB3STTJIEM -CP AMDOSA S170 5 701000 2] o1o|eBRE Scrap Yes
FC2320: 00 IApnle Mac £ TB1000 113 oo|MERE ‘Scrap Yes
2081158 Silicon Graphics Monior Model: ¢ £ 701000 13 22| MERE Scrap Yes
10837T DG Dell 15° Monitor Model D1 = 5 781000 3 213|MERE Scrap TEs
Fo icron Moniter Mocel: M-TE3MRB 5 701000 222113 oo MBRE Scrap
* Lise Sena Nomber & nof taggedined in Bannsr Fxeg Asset
Hame of Department Submittng Requsst: |hare of Department submi rEqUest | Transportation Servics Request # [reguired for UIC ani
Reguest Prepared By: Comments:
Name: |Cheryl Dodae |Phones [2171244-0032 | Email address:  |cherdd@uilingis edu
Deparimental Approval By:
Mame |.ere'. Ayers |Ph=na-= |E1E.‘£EE—2353 | Emai address:
Deparimental Pick-up Confact:
Name: [Tina Smis |Phones 21200055008 | :
UPAR Rewisw:
Hams T [Panes: (oSSR | Email addrezs: Comments can be entered here by communicate special Rfamation to UPAR regarding items in the
FacitiesiPlant Review- request. H your request is 1o disposs of Panding inwventory items that remain unlocatablz, wse this place o
Hame [ [Phanss | [ Email sddrass: :{ r;-:::—;:ts_“frer;:i{ d items are to disposed becawse "presumed sorapped wio authorization” or other

[General Instrucbons: |
Sactipns highlighted in BLUE must be completed for ALL fems; YELLOW sections must ke complebed for al 5 DRANGE £ are for OBFS and Facilities!Plamt staff only_

['Vou miary insert more rows F needed. When compleled, send an emal with this form as an asbschment and subject haading that includes your Chart and 3-digit Ceganization codes phes the word "DISPOEAL ™ fo: obfsuafrpropertyiduilin ois
NOTE: K a computer is functioning. you may not dizable it or remove the drive to cir the data ibbing requiremst.

Inciude all equipmens items to be dsposed. reg of origh cost or whether recorded in Banner
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Management
Resources: Data Review

Banner Fixed Asset Module: FFIMAST

"mMaster Information FFIMAST 7.2 (BANPROD) [LUIUC) Jririririeirieleislenotrs et

Origination Tag: Origination Tag Date: 12-1UL-2006

Permanent Tag: PZ00&3155 Permanent Tag Date: 21-1UL-2006

’7
Primary Tanq:
I—

Subordinate Type: Last Adjustment Date: 10-AUG-2006

Origination Tag Cancel Date:

Asset Description: |MEDICP.L HOSPITAL EQUIPMENT PO102795 11467097

Commodity: z0400 COMPUTER HARDWARE AND PERIPHERALS FOR M Capitalization Indicator:
Unit of Measure: NAA Mot Applicable System Status Code:

Asset Type: ME Moveahle Equipment Text Exist:
User Status Code: Tag in Use:

Gift Indicator:

S

Insurance Yalue: | Cost: | 21,171.40
Market Yalue: | Total Cost: | 21,171.40
Replacement Yalue: | MNet Book Yalue: | 19,659.16
Book Value: | Total Net Book Yalue: | 19,659,156
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Management
Resources: Data Review

Banner Fixed Asset Module: FFIMAST

Origination Tag: |[TOO0D&E3152 Permanent Tag: PZO033155 |MEDICAL HOSPITAL EQUIPMENT PO1027¢
Acquisition Method: Purchase

Acquisition Date: 21-JIJL-2006

Make: |

Model; [cato00

Manufacturer: |GE MEDICAL SYSTEMS

Serial Number or VIN: |N.0.

Part Number or Vehicle Taag: |
User Reference Number: |FYD? CREDIT P200000GK

Barcode Number: ’7
In Service Date: ’m
Last Inventory Date: [
Percentage Used: ’7

Work In Progress: |—

Condition: u In UsefUnavailable for tran
Title To: S State

Disposal Method: G Returned for Credit

Disposal Date: 10-4UG-2006
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Management
Resources: Data Review

Banner Fixed Asset Module: FFIMAST

ment Inform
Origination Tag: [TOO0D83152 Permanent Tag: |P20083155 |MEDICAL HOSPITAL EQUIPMEMT POL1027¢
vendor Code: |@00983582 |General Elsctric Co

Purchase Order: |PO102795 Purchase Item: 1

Receiver: Receiver Date:
Invoice: 11467097 Invoice Date: 30-JUNM-2006 Submission Mumber: [u}

Invoice Item: 1 Cancel Date:
Credit Memo: W Installments: |N— Recurring: W
Other Source Data Document Tag Date:

Document: Type: Sequence: Source Submission:

Transfer Data

Date: 10-aUG-2006

COA: |§ University of Hlinois - Chicago
Organization: Ag7008 Cardiovasc Diag Svcs
Location: 200949 0949 00000000 University of Ilinoi

Grant:

Custodian ID: | |
Equipment Manager: | |
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Management
Resources: Data Review

Banner Fixed Asset Module: FFIMAST

Origination Tag: |ToO0&3152 Permanent Tag: PZ0053155 |MEDICAL HOSPITAL EQUIPMEMT PO1027¢
Sequence COA Index Fund Oorgn Acct Prog Actw Locn Proj Cost
1 B [es7oos  [soi210 |ag7o08 163070 937003 | | | 21,171.40 =
Document: 11467097 Attachment Origination Tag: Percentage: 100.00

1 O

Percentage:

Document: Attachment Origination Tag:

I
Ii
(] |
Document: Attachment Origination Tag:
|
Ii

Percentage:

1 [

Document:

[iniinl

Percentage:

1

Attachment Origination Tag:

28
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Management
Resources: Data Review

Banner Fixed Asset Module: FFIMAST

Origination Tag: |TO00&3152 Permanent Tag: |P20083155 MEDICAL HOSPITAL EQUIPMENT PO1027¢
Change Sequence: 1] Sequence: Direct Asset Indicator: |N— =

COA: Attachment Otag Code:
Capitalization Fund: 790000 Cost: 21,171.40
Equity Account: 0510 Adjusted Cost: Z1,171.40

M

Asset Account: 57040 Percentage: 100.00
Accumulated Depreciation Account: 58040 Accumulated Depreciation: | 1,512.24
Bank Code: 1 Depreciation/Posting Indicator: F

Change Sequence: Sequence: Direct Asset Indicator: |_

Attachment Otag Code: Ii
Cost: Ii
Adjusted Cost: Ii
Percentage: li

Accumulated Depreciation: |

COA:
Capitalization Fund:
Equity Account:

Asset Account:

Accumulated Depreciation Account:
Bank Code:

T

Depreciation/Posting Indicator:
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Management
Resources: Data Review

Banner Fixed Asset Module: FFIMAST

T User Fields FFIMAST 7.2 (BAMPROD] (LULUC Y [l e T T Ty T T T T T T T nu T T T
Origination Tag: ToQoS3152 Permanent Tag: P200583155 |MEDICAL HOSPITAL EQUIPMENT POLOZ7
User Attributes Code Description
ISSDD |Hospita|s and Clinics =l
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I
I I -
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Management
Resources: Data Review

Monthly Reconciliation Report:
FIFX_Monthly_Activity_by_Chart_and_Organization

FIFE_Maritnly_Acthiy_by_Craand_Organization Unlvarchy of ilingls Az of 28-FEB-3007
ZE-NDV-I00E Wanshly Satwlty Repart i Fage 1ot
Anqulchions Ernted; 28-FEE-2007

|!'.ar| Dabe: (E51:2008 End Date: 02272007 |

“: - Linkverskty of lnals - Chicago :BE-ZII - Elopharmac=ulical Scences |

FI0087EST TO0085218 Cpbipiex £20
1,480.50 FCADHOE 200250 255000 1370390 ZE04 Z1UL-200E | F EE
FI0087E3S | T00085213 | | Cpbpiex 520 | 207324 | 12-5EF-2006
1,480.580 | | FOADHOE | 200250 | 235000 | 137090 | Z=E04 | ZUL-200E | F EE
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Management
Resources: Data Review

Monthly Reconciliation Report:
FIFX_Monthly_Activity_by_Chart_and_Organization

FIFE_Mariniy_Actly_by_Cnar_and_Crganizasion Univarsy e Minols Az of 25-FEB-2007
warshan: 23-NOW-2008 Wanihly Aotivity Report Fageqofq

Updates Frinied: 25-FEB-2007

|!'.ar| Date: 2/01/2008 End Dafe: Q2ZTERDOT |

“: ~ Unksershiy of [lino's - Chicago :?5-:.:.: - Ambulyiony Fhamacy Serdoes |

P20032338 TOODSEsE3 2 Centrtuges ! 1324 2000000 Caliege of Pramacy
4,2381.42 J0S5A14E 101134 73000 127070 Zre00z 2 O7-NC-2008 | P | EE
| F20031113 | TOO400450 | HF DETS COMPUTER MOREDIRECT 2708229 MELEISOTER | 222331 | D220 D00034E4 Cinical Srisnzes u | §0-H0-2006 |
Bs4.50 | HADHOT 14 | 301348 | 273000 | 127080 272004 | 2 | O7-H-2008 | P | EE |
| F20051113 | TOOD0SED | HF DTS00 COMPUTER MOREDIRECT 705218 MXLEZSOT4R | 2133 D220 D00034EA Cinical Soiences Bu | 10-HDV-2006 |
88450 | HACHOT 14 | 301240 £57008 | 127090 agTos | 3 | O7-NC-2008 | P | EE |
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Management
Resources: Data Review

Monthly Reconciliation Report:
FIFX_Monthly_Activity_by_Chart_and_Organization

FIFX_Moriny_Activity_By_Char_and_Crparizadon Univarety of (Bncls Ag of 28-FEB-2007
ZFHCN-200E Wantaly Sollvity Report o Faged oty
Tranchars Reosivad From Frevious Organization Finied: 2i-FEE-2007

Start Date: Q30172008 End Dafe: 0202702007

“: - Lintegratty of lingls - Chicage EEEI:I::I - Blopharmaceutical Scknces

ELLRESE CENTRIFUBE, LLTRACENTRIFUGE

227500 15-FEE-2007 deparimental Tangisr 2791000 - Cir for Franmaceutical Blot | 2752000 - Blophamaceybcal Sclsnges
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Management
Resources: Data Review

Monthly Reconciliation Report:
FIFX_Monthly_Activity_by_Chart_and_Organization

Az of 28-FEB-2007

FIF%_Maoniniy_Acthifty_by_Chart_and_Crganizadon Unlvarehy of llingls
Wersan: 25-NOV-2008 Manshly Aotiity Rsoort T -
Dlenogale Prinled: 23-FEB-2007

|!'.HI'| Date: (80172008 End Date: 02272007 |

“i = Uinibyzrsity of Minels - Chicags :aa:l:l:l- Elophamacsudcy Scisncas |

MICROSCOFE =15 CO00000D Makecular Elgkogy Res

30 15-FES-2007 P Trarsiemed w' Reseancher EE B
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UNIVERSITY OF ILLINOIS

CUHICAGO * STRINGCFIELD + URBANA-CHAMPAIGN

Resources: Data Review

Biennial Physical Inventory Listing

UR_FIFA_FIXED_ASSET_BY_ORG

Fearmanant CapMon Cap Accet Looation
Frirmary Fiag Tag {Plag) Frimary Tag Aggai Dacoripilon Type Cuctodian Codn Loocatlon Tl Manufaoturer Model Aogulction Cate
Origimabion  Commodity Eculpmisnt EntHy Sarlal Humber .- Vahlols
Tag (Ctag) Code Commodty Desoription Tl 1o Managar Codo Endtty Dezo Vin FLTIFE & Cost Total Cost
Retwork Components: Adaoier
Cards, Bridges, Conmachors,
COOOSTI3E 20484 Expansion Modules/Forts, Huos, & LIE0S01403 3,705.00 3,704.00
Lin= Cirfvars, MEALUS, Souisrs,
Transcelvers, =ic
LO00EET8  L200S5THS DEEDUIR L. mATENAY EE 13467 0E17 DODOOE Sumham Hall Gateaay GPT-SD0 A@iM9S9
mARETIAdE  eegss Microcomputers, Deskhop o - P ey o e
COOOT3445 20453 TemErtazed 2 OO1S455T28 z,615.00 2,695.00
= B FRINTES CAMD
L2oa7Toaqs LZ0070568 E=_E.G:LJ'I_.|P_: RINTER CANCH EE 200617 0517 0222200 Sumham Hadl 142001
[ I Printers, Microcomputer ot - R — -
OOOOTEEeq 2452 Crnenyise ClazsHed) B JO0100887 4,057.00 4.[0s7.00
I CF ECUIF, NETWORE = I . - A
L200TRE44  LIOITESEL SERVERLEIDOOR ES 200847 0517 0000030 Eumham Hail 11152002
Retwork Components: SAdaoier
Cards, Bridges, Conmachors,
COOOSSTTT 20454 Expansion Modules/Forts, Huos, & 2,755.00 2,755.00
Lin= Cirfvars, MEAUS, Souisrs,
Transcelvers, =ic
FIQOEBLED FZOCSE430 Kales niew lapion EE 200617 017 00232200 Sumham Hall el LAFTO: SMZ22006
- i Microcompui=rs, Handheld, - - - P
TOOOE3TIE 0454 Linping, and Monook B MWE 1,741.45 T41.48
o Oy- 00001 Uom: EAC Prod G __ I - = .
FZOCEED1E FZOCEE013 PCMA000 Dezc: SHARF M EE Madia, Janet 200617 047 002302300 Eumnham Hall 2hano Akarp PC 72012006
TOOODTO3ST 20700 2 MA, will 31 in 1,615.18 1,698,198
FIOOEEDI®  FIODESIND Kaufman computer ES 213465 0817 00DID133 Sumham Hall WA A F/20i2008
COMPUTER HARDWARE AMD
TOOOT3347 20400 FERIFHERALS FOR B P& 1,281.62 1,251.62
MICROCOMPUTERE
14
Grand Total 46,799.26
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Management
Resources: Data Review

Biennial Physical Inventory

= Review all items on list

= Review all items In space

s Resolve all listing/space discrepancies
= Verify record accuracy

= Verify tagging
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Management
Resources: Data Review

Special Needs Reporting

= Business Objects and Data Warehouse
https://eddie.ds.uillinois.edu/wijsp/

= Special Report/Query Requests

Jeff Weaver

217-244-7978
jweaver2@uillinois.edu
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UNIVERSITY OF ILLINOIS

CUHICAGO * STRINGCFIELD + URBANA-CHAMPAIGN

Management
Resources:. Supportive Culture

= Effective property contact staff
= Good internal communication/rapport

= Reinforcement with faculty/staff of
custodial needs/expectations

= Support of departmental leadership
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Management
Resources: Training Opportunities

Instructor-Led:

= FA 104 Fixed Assets Disposal & Redistribution
Processes

http://www.obfs.uillinois.edu/jobaids/training/fixed assets104/index.html

= Biennial Inventory
http://www.obfs.uillinois.edu/jobaids/Bl PhysicallnventoryVerification 2007.pdf

= FABWeb

http://www.obfs.uillinois.edu/jobaids/PG PA FABweb.pdf

Web-Based:
s FNFA100

http://wbt.apps.uillinois.edu/traincenter wbt FN.htm
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UNIVERSITY OF ILLINOIS

CUHICAGO * STRINGCFIELD + URBANA-CHAMPAIGN

Management
Resources:. “Free” Equipment

Surplus Redistribution Warehouse
1515 W. 15" Street, 9:00-4:00, Mon-Fri
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IIIIIIIIIIIIIIIII URBANA-CHEAMPAIGN

Management
Resources: OBFS Support

Who to Ask

= Acquisitions/FABweb—Cheryl Dodge
217-244-0039 cheryld@uillinois.edu
[Also know your department-specific UPAR FABweb processor]

= Scrap, Surplus, & Transfers—Janet Ayers
312-996-2858 jJayers2@uillinois.edu

= Special Disposal Requests—Paul Walters
217-333-0786 pdwalter@uillinois.edu

= Special Report Requests—Jeff Weaver
217-244-7978 weaver2@uillinois.edu
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