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Classification Overview

ÅState Universities Civil Service System-
governing agency

ÅBy definition, classification is the 
assignment of a position to a class.

ÅEach campus administers its own 
classification program.

ÅEvery classification has its own exam, and 
hence, employment register.



Classification Management

ÅClassification Structure is divided into 
Occupational Areas, which were developed 
over 30 years ago and loosely based on 
the Federal Dictionary of Occupational 
Titles

ÅExamples are professional, clerical, skilled 
trades, food services, etc.

ÅThere are also work areas, which group 
similar classes according to the type of 
work. 



Classification Management

ÅThe class specification lists general duties in a 
given classification and identifies minimum 
acceptable qualifications. 

ÅThere are often levels or a hierarchy within a 
classification series which describe duties and 
responsibilities.

ÅThe classification may also be part of a 
Promotional Line, which is a progression of titles 
within a classification.

ÅClass specifications are periodically reviewed and 
revised or deleted statewide, including the 
exams. 


