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Sherri Faith

e Associate Director, University Accounting &
Financial Reporting

e slfaith@uillinois.edu

Jerry Myers

e Functional Area Coordinator for Finance,
Administrative Information Technology Services

e jdmyers6@uillinois.edu
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Turn off cell phones.

Avoid side conversations.
Hold questions until the end.
Sign the attendance roster.

Complete the evaluation at the end of the
workshop.
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e |dentify the different reporting and data tools
available

e Determine when and why to use each option
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e Static month-end standard finance reports

e HR/Pay reports
e FOAPAL Hierarchy reports
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Operating Ledger

e Revenue/Expense/Transfer
Transactions

Revenue/Expense/Transfer Detail
Statement

Revenue/Expense/Transfer
Summary Statement

Revenue/Expense/Transfer Detail
Statement Inception to Date

Revenue/Expense/Transfer
Summary Statement Inception to
Date

Encumbrance Balances

General Ledger

e Asset/Liability Transactions
e Asset/Liability Detail Statement

e Asset/Liability Summary
Statement
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Payroll Expense by
Person Pay Period

Payroll Expense by
Person Month End

Payroll Payroll
Encumbrance by Encumbrance by
Person Pay Period Person Month End

Payroll

Encumbrance by
Person MYE Year

End
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Account Index Report
Account Hierarchy Report
Activity Code Report
Fund Hierarchy Report
Location Hierarchy Report

Organization Hierarchy Report

Program Hierarchy Report
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Quick access to print reports by organization
code for reconciliation

Only one or few organization codes

Few self-supporting funds

Don’t distribute by CFOP to Pls, Department
Head, etc.
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Enterprise ra Deliy

Information Environment

/erv o

Standard Finance reports

Operating Ledger reports
General Ledger reports
Fixed Asset reports
Accounts Receivable
Grants

Purchasing
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Summary reports

— College Dept Fund Type Summary
— Operating Ledger Summary

YTD Transaction Statements
Operating Statement Rollups
Misclassified FOAPAL report

MultiFund Management Reports

Operating Ledger by Org
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e Fund Type Summary

 General Ledger Department Fund Summary

 General Ledger Fund Summary
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Fixed Asset by Org
Monthly Activity by Chart and Organization
Commodity Search

Fixed Asset Pending List

Location
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e Account Detail Reports

e Account Detail By Account

e Account Detail By Detail Category Code
Accounts < e Account Detail By Detail Code

Receivable e Open Invoice Reports

e Open Invoice By Account

e Open Invoice By Category Code
e Open Invoice By Detail Code

e Grant Detail

e Departmental Requisition
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Many organization or fund codes

Choice of parameters
Can export report to excel
Can save report parameters to favorites
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Changing Webl Standard Repart Viewing to PDF Adobe Acrobat
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El..
=] Finance ¥ |FIGL_Operating_Ledger_Summary Web Intelligence 0 FINGLITD - FIGL_Ope
B sccouts Paatle ¥l | FIGL_Operating_Ledger_Summary_ITD Web Inteligence 0 FINGLITD - FIGL. Ops
- @ Accounts Recefvable ¥ | FIGL_Operating_Ledger YTD Transaction_Statement Web Intelligence 0
- B Budget ¥ | FIGL_Operating_Ledger YTD Transaction_Statement_by Account Web Intelligence 0
B Fed Ascels ¥ | FIGL_Operating_Ledger_YTD_Transaction_Statement_By_Acct_and_Period Web Intelligence Jan 27, 2016 1:14 PM 15 This repart lists all tra
¥ |FIGL_Operating_Ledger YTD_Transaction_Statement_By_Acct_By_Period_Range | Weh Intellinence 0 This repart lists all tra
B Foapal Listings
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& Grants #! | FIGL_Operating_Statement_Rallup Web Inteligence 0
B wyurFinencials ¥ | FIGL_Operating_Statement_Rollup_ITD Web Inteligence 0
W Operating Ledger #| |FIOL Encumbrance Balances Web Intelligence 0 E
B Purchasing ¥ | FIOL_Misclassified_FOAPAL Web Intelligence 0
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B HR. 5alary Planner - Lt - :
B ¥ |FIOL_Revenus_Expense_Transfer_Statements_Inception_to_Date Weh Intellinence 0
HRPay
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2 085 Repors . .
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"B Repart Conversion ¥ |UR_FIGL Departmental_MultiFund_Management_Report Web Intelligence 0
# slution Library - Employess ¥ | UR_FIGL Operating_Ledger By Org Web Inteligence Feb11, 016 356PM |25
B [ solution Library - Maney
[ colution Library - Student . L .
https://eddie.ds.uillinois.edu/

B use
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-

\_

Dashboard view of CFOP within viewing
privileges

e Budget Balance Available
e View details by account code, transactions

-

\_

Reports

e Operating Ledger Standard Finance Reports
e HR\Pay Reports
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Easy to use, intuitive interface
Finance and payroll reports in one place

No experience with View Direct or EDDIE
needed

Easy way to distribute reports to Pls,
Department Heads, etc.

UNIVERSITY OF ILLINOIS
OBFS My-Ul-Financials




ALL FUNDS HELP GO TO RVM
All Funds
Filter by: Fiscal Year: | 2016 = | Fiscal Period: | 08-February -
Chart College School Dept. Type of Fund Fund Pl Name
2-Chicago ~ | | All - [| All 687 - Public Healt = | | All || Al
Show| 100 - |entries
. Cur Month
CoAs FundCd4 OrgnCd4 ProgCd4 Title Ind 4  Budget 4 Exp 4 Expenses
2 100016 687000 687001 Public Health Undergrad Major YTD  -46,24400 49/428.69 468,053.58
2 100016 687000
2 200250 687000 687001 Public Health Undergrad Major YTD 164,707.20  2173.43 -6,956.96
2 300011 687000 687001 Public Health Undergrad Major - 103 YTD 0.00 2.18 2.18
Payroll Suspense - Department
2 488 ITD
2 629937 687000 191300 687 UIC SPH Undergraduate Fund YTD 2,047.00 0.00 0.00

-- Showing 1-te 6 of Genfries

https://myuifinancials.uillinois.edu/myFi/

Search:

305,280.73

31.00

0.00

0.00

- Get Records Clear Row

-819,578.31

171,633.16

-2.18

2,047.00

Encumbrances4 Bud Bal Avail & Actions
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https://www.aits.uillinois.edu/services/reports and data

Key Links

s Tableau Server Service & Training Options

* Business Objects 4.1 Resources * Metadata (including Data Models)

s Solution Library s Get Data Warehouse Access

* Employee Headcount FTE Analysis * Answers to Frequently Asked
Questions

External Applications
* Loginto EDDIE
s Loginto ViewDirect
* Register for DS Training Sessions
s Change Your Business Objects
Password (EDDIE and Web
Intelligence)

For additional assistance, contact us.
To receive notices from us, see our subscription-based list options.

https://answers.uillinois.edu/ua/
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Finance Detailed Expenditures by C-FOAP

List of detailed expense transactions by CFOAP. This report is limited by Chart, Org, Fizcal Year and Fizcal Period and is sorted by Fund and Account. Expense
Accounts Payab|efpurchasing sub-totals are included at the fund level and total expenses are included for the chosen chart/org/fiscal year/period(s).

P-Card Transactions Posted by Cardholders Outside an Organization -
P-Card Un-Reconciled Transactions Unlverse

.
.
« Purchase Order Listing EDW — Finance Ledgers OL GL (FLOLGL)
« Requisition and Purchase Order Status

Data Rules Related to this Report

» The Finance Ledger OL GL universe contains financial transactions from July 2003 to present.
« Original Document number will give you the Banner document that originated the transaction.
« Transaction date is the date used to post a financial document and its related transactions to the ledgers. Remember, a transaction date can be altered by a user
Expense |/ Revenue at time of input. For example, future dating or back dating of transactions.
» Operating Ledger State Fiscal Periods include:
o 00: *traikin®, such as rollover balances from previous year.
o 01-12: the twelve monthly periods - where 01= July and 12= June.
o ‘14: a period open after period 12 closes (to regular activity) that will hold the final adjustments to a fizcal year.

Cash and General Ledger

« General Ledger Transactions by Fund and Accgit

» Detailed Expenditures by C-FOAP

« Combined Finance & Payroll Expenses

» Rogue C-FOAPAL Listing for Funds 1 &2

» Rogue C-FOAPAL Listing for Fund 3

» Rogue C-FOAPAL Listing for Funds 4,5 & 60 Report

Grants Detailed_Expenditures_byCFOAP

= Active Grants by College
# Direct & Indirect Expenses for Grant Funds
® Grants Proposals

= Proposal Listing by College by Fiscal Year Deta“ed Expense Last Refresh: 3/31/16
Transactions by CFOAP
Merchant Card y

Chart: ORG:
= Global Payments

* iPay Fiscal Year: Fiscal Period(s):

AITS - Solution Library

Payroll

* Employee Payroll Listing by Paying Organization (Who am | paying?)
* Paying C-FOAPs for Employees in an Organization (Who is paying my employees?)
* Employee Payroll Listing - External Organizations (Home Org doesn't match Paying Org)

Salary Planner and Budget

* Permanent Original State Fund Budget

* Salary Planner Preparation Prompts Summary ) 1.Enter a 1 digit CHART CODE (1, 2, 4 or 9)
*1. Enter a 1 digit CHART CODE (1, 2, 4 or 9)

* 2. Enter a 6 digit ORG CODE (i.e., 251000)

*3. Enter 1 or more 2 digit Fiscal Period(s) (i.e., 01 for July) - separate]

* 4 Enter a 4 digit Fiscal Year (ie., 2006)

Travel & Expense Management

# Line Item Detail
* Unattached T-Card Purchases

lected Value(s)
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Welcome: Myers, Jerry D | Applications = Preferences  Help menu Log off |

View  Mew - Organize - Send - More Actions '| Details

My Documents Title ~ Type Created By
Folders

Categories

Accounts Payable/Purchasing Category Administrator

Cash and General Ledger Category Administrator
B pashboards Expense /Revenue Category Admiristrator
[ Data Owner Reports Grants Category Administrator

* [ excluded from Content Search Merchant Card Categary Administrator

1 B Finance

* 2 Finandal Aid

Payroll Category Administrator

Salary Planner and Budget Category Administrator

L Y

TEM Category Administrator

] HR Salary Planner
B HRPay
“Bam
B Mobile
2 08Fs Reports
2 prp Reports
2 prMS Reports
=] Froposal
@ Repart Conversion

B Selution Library - Employees

[ Accounts Payable Purchasing
[ Cash and General Ledger
@ Expense f Revenue

- B Grants

B Merchant card

) Payroll

- B Salary Planner and Budget

1 B solution Library - Student

1B student

1B UHR Reports
B usc

Search

Total: 8 items
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Web Intelligence is the BusinessObjects tool
for ad hoc analysis.

Available in Web-based (via EDDIE) and
desktop versions.

Allows for specific use reporting.

Great for researching transactions
and finding greater details. \,
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Allows access to data in the Data Warehouse
Environment via Universes.*

Data sources can be combined including multiple
universes and Excel data.

Query filters can be modified and customized and
reports can be scheduled to run and distribute.

Report Writing Training and Practice Labs are open
monthly.

*Addition security access may be required.
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/\

e START (Systemwide Tools for Administration of Research and
Training) is the grants management software leveraging open
source (Kuali Coeus) as well as University of lllinois developed
software. myResearch is the Principal Investigator (PI) portal
that will integrate and display information from a number of
different university systems, giving faculty access to the
information they need to prepare, submit, route, and manage
their grants.

The myResearch Portal is an online system designed to provide a
central point for both faculty members and designated staff to
access sponsored research portfolio information.
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e The myResearch Portal provides quick and easy
access to information regarding a principal
investigator’s sponsored research portfolio, including
information regarding pending proposals,

negotiations, active awards, closed awards, non-

funded proposals, and the financial status of active
awards.

https://myresearch.uillinois.edu/home/
https://myresearch.uillinois.edu/piPortal/
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 OBFS Training Center

(Job Aids, On-line and instructor-lead courses)

https://www.obfs.uillinois.edu/training/

e Decision Support Training

(On-line and instructor-lead courses)
https://www.aits.uillinois.edu/services/reports and data/help and training/training/

e General Search)

https://answers.uillinois.edu/
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o After this workshop you can

— |dentify the different reporting and data tools
available

— Determine when and why to use each option
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Questions / Concerns?
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